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MISSION
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VISION

A centre of To build capacity of the public
excellence in public § service and the private sector
service capacity through training, research,
development. consultancy, and advisory
services for enhanced
performance.

FOR ALL ENQUIRIES AND
APPLICATION CONTACT:
Director of Professional Training,
Malawi School of Government,
P.O. Box 30801,

LILONGWE 3. Malawi

Cell: 265888043507/265996422731
EMAIL: dmsakwiza@msg.ac.mw

HEAD OFFICE

The Director General,

Malawi School of Government,
P.O. Box 30801,

LILONGWE 3

Malawi

Email: dg@msg.ac.mw
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CORE VALUES

Professionalism
Excellence
Innovation

Collaboration
Inclusivity

MANDATE

To develop and deliver human
resource development programmes
and build public and private sector
capacity through training, research,
consultancy, and advisory services to

improve service delivery.

KANENGO CAMPUS

The Campus Director,

Malawi School of Government,
Kanengo Campus,

P.O. Box 30801,

LILONGWE 3

Malawi

Cell: 265994625193

Email: csiame@msg.ac.mw

MPEMBA CAMPUS

The Campus Director,

Malawi School of Government,
Mpemba Campus,

Private Bag 1,

MPEMBA.

Blantyre, Malawi.
Cell: 265992285055

Email: dnkhoma@msg.ac.mw
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The Malawi School of Government is your trusted partner in building capacity and driving excellence in both the public and private sectors.
Established as a MIP-1 prioritised institution, through an Act of Parliament No.33 of 2022 with a clear mandate to enhance organisational
performance; we specialise in delivering impactful solutions through training, research, consultancy, and advisory services.

We offer mandatory training programs for the public sector to equip public sector officials with the knowledge, attitudes, and practical
skills needed to work effectively in the public service and deliver efficient and accountable public services. These programs are aligned with
national priorities and regulations, ensuring compliance while fostering excellence in governance.

Our tailor-made, practical-based training programs are crafted to meet the specific needs of organisations in both the public and private
sectors. Whether you are addressing emerging challenges, building leadership capacity, or enhancing operational efficiency, our expert faculty
and hands-on approach ensure that the training is relevant, practical, and immediately applicable to your work environment.

At the Malawi School of Government, we aim not just to develop minds—we empower individuals and institutions to achieve excellence,
impactful leadership, and transformative results.




THEMATIC AREA ONE

: MANDATORY PUBLIC SERVICE COURSES

Code | Course Title Target Audience Duration | Dates Venue Non-Resident | Resident
MT101 Civil Service Newly recruited public 15 days | 19" Jan to 6 Feb Lilongwe K1,800,000.00 | K3,060,000.00
Mandatory officers in grades M to F 41 to 22" May Blantyre K2,160,000.00
Induction for New 7" to 25" September | Salima K2,160,000.00
Officers 9% to 27" November | Mangochi | K2,160,000.00
MT102 | Public Service Heads of Departments, 15 days | 9" to 27" March Lilongwe K1,800,000.00 | K3,060,000.00
Mandatory Divisions and Sections, 8t to 26™ June Blantyre K2,160,000.00
Training Supervisors in the Public 10" to 28" August Salima K2,160,000.00
Service 5% to 23 October Mangochi | K2,160,000.00
MT103 | Civil Service New Directors and 15 days | 6" to 24" April Lilongwe K1,800,000.00 | K3,060,000.00
Executive Deputy Directors 15" June to 3" July Blantyre K2,160,000.00
Induction for New 14" Sept to 2" Oct Salima K2,160,000.00
Directors and 15t to 19" December | Mangochi | K2,160,000.00
Deputy Directors
MT104 Public Service Those interested in 10 days | 16" to 27" February Lilongwe K1,200,000.00 | K2,040,000.00
Pre-Entry Training | serving as interns in the 13" to 24" April Blantyre K1,440,000.00
public service 10™ to 215t August Salima K1,440,000.00
17" to 28" August Mangochi | K1,440,000.00
MT105 | Drafting of Cabinet | All those responsible, 4 days | 20" to 23" April Lilongwe K600,000.00 | K960,000.00
Papers Principal Secretaries and 3" to 6™ August Blantyre K780,000.00
Directors in the Public 16™ to 19" November | Salima K780,000.00
Service
MT106 | Government All Public Servants 4 days | 16" to 19" February | Lilongwe K600,000.00 | K960,000.00
Communication 8t to 11t June Blantyre K780,000.00
and 7" to 10" September | Salima K780,000.00
Correspondence
MT107 | Public Policy Directors and Deputy 5days | 9" to 13" March Lilongwe K900,000.00
Formulation and Directors 27" to 31st July Blantyre K900,000.00
Analysis 12t to 16" October Salima K900,000.00
7" to 11" December | Mangochi K900,000.00
MT108 | Induction for Special Assistants to 5days | 23“to 27" Feb Lilongwe K660,000.00 | K1,200,000.00
Special Assistants | Cabinet Ministers and 22" to 26" June Blantyre K900,000.00
to Cabinet Deputy Ministers 215 to 25" Sept Salima K900,000.00
Ministers and 16" to 20" November | Mangochi | K900,000.00
Deputy Ministers
MT109 | Performance Chief Executive Officers 5days | 26™ to 30" January Lilongwe K660,000.00 | K1,200,000.00
Compliance for and Directors of 18" to 22" May Blantyre K900,000.00
Parastatals Parastatals 215t to 25" Sept Salima K900,000.00
23 to 27" November | Mangochi | K900,000.00
THEMATIC AREA TWO: LEADERSHIP AND MANAGEMENT
Code | Course Title Target Audience Duration | Dates
LM101 3days | 2" to 4" February

Venue Non-Resident | Resident
Blantyre K660,000.00 a




Strategic Chief Executive Officers, 8" to 10" April Lilongwe K540,000.00 | K840,000.00
Leadership & Directors, Senior 17" to 19" June Mangochi | K660,000.00
Management Managers and Officers in 26" to 28" August Salima K660,000.00
different areas of job 7" to 9™ October Mzuzu K660,000.00
specialisation 2" to 4" December | Mangochi | K660,000.00
LM102 | Effective Middle Level Managers, 5 days | 2" to 6" February Lilongwe K660,000.00 | K1,200,000.00
Supervisory Skills | Senior and Junior 15" to 17" April Salima K900,000.00
Officers, Supervisors 25 to 29" May Lilongwe K660,000.00 | K1,200,000.00
across the Departments 13" to 17" July Mangochi K900,000.00
of an organisation 7" to 11" September | Salima K900,000.00
19" to 23 October Lilongwe K660,000.00 | K1,200,000.00
7" to 11" Dec Mangochi | K900,000.00
LM103 | Corporate Board Chairpersons, 3 days | 18" to 20" March Salima K660,000.00
Governance Board Members, 3rd to 5" June Mangochi K660,000.00
Management Team of an 2" to 4" September | Mzuzu K660,000.00
organisation 2" to 4" December | Lilongwe K540,000.00 | K700,000.00
LM104 | Team Building for | All employees of an 4 days | 27" to 30" January Salima K780,000.00
Organisational organisation 215 to 24" April Lilongwe K600,000.00 | K960,000.00
Performance 18" to 21° August Blantyre K780,000.00
24" to 27" Nov Mzuzu K780,000.00
LM105 | Public Sector Directors and Deputy 10 days | 9" to 20" March Lilongwe K1,000,000.00 | K1,700,000.00
Administration Directors in Public 18t to 12t June Salima K1,150,000.00
Service 2" to 13" November | Mangochi | K1,200,000.00
LM106 | Leadership Directors in Ministries, 5days | 16" to 20" February Lilongwe K550,000.00 | K1,000,000.00
Milestone Departments and 13" to 17" April Salima K900,000.00
Programme for Agencies 29" June to 3" July | Mzuzu K900,000.00
Directors 14" to 18" September | Mangochi K900,000.00
LM107 | Common Service Directors and Officers in 5days | 9" to 13" March Lilongwe K550,000.00 | K1,000,000.00
Administration Administrative Common 20" to 24" July Salima K900,000.00
Service 5" to 9" October Blantyre K900,000.00
10" to 14" August Lilongwe K550,000.00 | K1,000,000.00
20" to 24" October Mzuzu K900,000.00
LM108 | Women's Female Chief Executive 4 days | 17" to 20" March Salima K630,000.00
Leadership and Officers, Directors, Senior 9" to 12" June Lilongwe K500,000.00 | K800,000.00
Gender Managers and Officers 25" to 28" August Mzuzu K650,000.00
Empowerment 17" to 20" November | Blantyre K650,000.00
LM109 Directors, Senior and 5days | 9" to 13" February Lilongwe K550,000.00 | K1,000,000.00
Middle Managers, 13" to 17" April Salima K900,000.00




Effective
Leadership and
Management Skills

Officers and Supervisors
in different Departments

22" to 26" June Mangochi K900,000.00
218 to 25" Sept Blantyre K900,000.00
7" to 11" December | Mzuzu K750,000.00

THEMATIC AREA THREE: PROJECT MANAGEMENT

Code | Course Title Target Audience Duration | Dates Venue Non-Resident Resident
PM101 | Project Planning | Project Managers and 5days | 23" to 27" Feb Lilongwe | K660,000.00 | K1,200,000.00
and Appraisal Officers involved in 25" to 29" May Blantyre K900,000.00
planning of projects 39 to 7" August Mzuzu K900,000.00
PM102 | Project Project Managers and 5days | 9" to 13" March Mzuzu K900,000.00
Implementation | Officers involved in 8" to 12" June Mangochi | K900,000.00
Management implementing projects 5% 10 9% October Salima | K900,000.00
PM103 | Project Monitoring, | Project Managers and 5days | 16" to 20" February | Mangochi | K900,000.00
Evaluation, Officers involvedin 20" to 24" April Lilongwe | K660,000.00 | K1,200,000.00
Accoqntablllty and monltgrlng and evaluation 20t to 24th JuIy Blantyre K900,00000
Learning of projects
PM104 | Project Project Managers and 5days | 2" to 6" February Lilongwe K660,000.00 K1,200,000.00
Formulation and Officers involved in writing ot to 13 March Salima K900,000.00
Writing Winning proposals to donors or 4 to 8" May Mangochi | K900,000.00
Proposals funders 17" to 215t August Blantyre | K900,000.00
9" to 13" November | Lilongwe | K660,000.00 K1,200,000.00
PM105 | Project Project Managers and 10 days | 9" to 20" February Blantyre K1,200,000.00
Management Life | Officers involved in oth to 20" March Salima K1,200,000.00
Cycle managing projects 6" to 17" April Lilongwe | K1,000,000.00 | K1,700,000.00
15t to 12" June Mangochi | K1,200,000.00
13" to 24" July Lilongwe | K1,000,000.00 | K1,700,000.00
7" to 18" September Salima K1,200,000.00
30" Nov to 11" Dec | Mzuzu K1,200,000.00
PM106 | Resource Finance and Project 5days | 26™ to 30" Jan Salima K900,000.00
Mobilisation Managers involved in 20™ to 24" April Mangochi | K900,000.00
mobilizing resources 29" June to 3rd July | Mzuzu K900,000.00
19" to 23" October Blantyre K900,000.00
PM107 | Results Based Project Managers and 5days | 9" to 13" March Lilongwe K660,000.00 K1,000,000.00
Management Officers involved in 4" to 8" May Salima K730,000.00
managing projects 16" to 20" November | Mzuzu K750,000.00
THEMATIC AREA FOUR: FINANCIAL MANAGEMENT
Code | Course Title Target Audience Duration | Dates Venue Non-Resident Resident
FM101 5days | 9" to 13" March

Salima K900,000.00 -




Finance for Non- Non Finance Directors, 4" to 8" May Mangochi | K900,000.00
Finance Managers | Managers and Officers 29" June to 3™ July | Blantyre K900,000.00
who intend to acquire 7t to 11t September Mzuzu K900,000.00
financial skills 2" to 6™ November | Lilongwe | K660,000.00 | K2,000,000.00
FM102 | Financial Directors, Managers and 2 weeks | 13" to 24" April Lilongwe U$2,280 U$3,180
Management and | Officers involved in 7" to 18" September | Lilongwe | U$2,280 U$3,180
Disbursement for | managing World Bank
World Bank Projects
Funded Projects
FM103 | Financial Planning | Finance Managers and 5days | 2" to 6" February Lilongwe | K660,000.00 K1,000,000.00
and Control Officers 4™ to 8" May Salima K900,000.00
31t Aug to 4" Sept Mangochi | K900,000.00
30t Nov to 4" Dec Blantyre K900,000.00
FM104 | Public Sector Directors, Managers and 5days | 19" to 23" January Lilongwe K660,000.00 K1,200,000.00
Budgeting Officers in Public Service 9" to 13" February Salima K900,000.00
ot to 13" March Mangochi | K900,000.00
31'May to 4" June | Lilongwe | K660,000.00
5t to 9t October Blantyre K900,000.00
FM105 | Grants Directors, Managers and 4 days | 10" to 13" March Lilongwe K600,000.00 K960,000.00
Management Officers involved in 2" to 5" June Salima K780,000.00
handling grants or donor 4" to 7™ August Mzuzu K780,000.00
funds 6™ to 9" October Mangochi | K780,000.00
8" to 11" December | Blantyre K780,000.00
FM106 | Auditing Skills Audit Managers and 4 days | 3™to 6" February Salima K780,000.00
Officers 8" to 10™ April Mangochi | K780,000.00
29" Sept to 2" Oct Blantyre K780,000.00
FM107 | Public Finance Public Sector Directors, 4 days | 30" Jan to 2" Feb Lilongwe | K600,000.00 | K960,000.00
Management Managers and Officers 7" to 10" April Blantyre K780,000.00
involved in managing 30" June to 3" July Salima K780,000.00
public funds 15t to 4" September | Mangochi | K780,000.00
THEMATIC AREA FIVE: ORGANISATIONS AND HUMAN CAPACITY DEVELOPMENT
Code | Course Title Target Audience Duration | Dates Venue Non-Resident | Resident
OH101 | Training of Training Managers, 5days | 2" to 6" February Lilongwe K660,000.00 K1,200,000.00
Trainers Training Officers, Human 16" to 20" March Salima K900,000.00
Resource Managers and 20t to 24" April Mangochi | K900,000.00
Officers 1%t to 5" June Mzuzu K900,000.00
24 to 28" August Lilongwe | K660,000.00 | K1,200,000.00
16" to 20" November | Salima K900,000.00
OH102 5 days | 19" to 23 January Lilongwe K660,000.00 K1,200,000.00




Human Resource | Line Managers without 9" to 13" March Mangochi | K900,000.00
for Non HR HR skills 18" to 22" May Salima K900,000.00
Managers 20" to 24" July Blantyre K900,000.00
OH103 | Professional Frontline Managers, 5days | 16" to 20" February | Salima K900,000.00
Customer Service | Officers and Supervisors 13" to 17" April Mzuzu K900,000.00
and Business 22M to 25" June Mangochi | K900,000.00
Etiquette 2" to 7™ August Blantyre K900,000.00
19" to 23™ October Lilongwe | K660,000.00 | K1,200,000.00
30t Nov to 4" Dec Salima K900,000.00
OH104 | Professional Office | Secretaries and Office 5days | 16" to 20" February | Salima K900,000.00
Etiquette for Assistants 16" to 20" March Mangochi | K900,000.00
Secretaries 20" to 24" April Mzuzu K900,000.00
20" to 24" July Blantyre K900,000.00
19" to 23" October Lilongwe K660,000.00 K1,200,000.00
OH105 | Public Sector Directors, Managers and 5days | 2" to 6™ February Lilongwe K660,000.00 K1,200,000.00
Performance Officers in Public Service 20" to 24" April Mangochi | K900,000.00
Management 22" to 26"June Salima K900,000.00
215t to 25" September | Blantyre K900,000.00
OH106 | Retirement All employees in the 4 days | 17" to 20" March Salima K780,000.00
Planning organization nearing 19" to 22" May Lilongwe | K600,000.00 | K960,000.00
retirement age 215t to 24" July Mangochi | K780,000.00
17" to 20" November | Blantyre K780,000.00
OH107 | Labour Relations Human Resource 4 days 10t to 13" March Lilongwe K600,000.00 K960,000.00
Management Managers and Officers, 7" to 10™ April Salima K780,000.00
Administration Managers 10™ to 13" March Lilongwe K600,000.00 K960,000.00
and Officers 23" to 261 June Mangochi | K780,000.00
18™ to 215! August Mzuzu K780,000.00
OH108 | Human Capacity Human Resource 4 days | 19" to 22" May Mzuzu K780,000.00
Development and | Managers and Officers 30" June to 3 July Lilongwe K600,000.00 K960,000.00
Management 6" to 7" October Blantyre K780,000.00
OH109 | Public Relations Public Relations 4 days | 10" to 13" March Mzuzu K780,000.00
Management Managers and Officers 19" to 22" May Salima K780,000.00
4 to 7" August Blantyre K780,000.00
39to 6" November | Lilongwe | K600,000.00 K960,000.00
OH110 | Records Records Managers and 5days | 16" to 20" February Salima K900,000.00
Management Officers, Librarians, 13" to 17" April Mangochi | K900,000.00
Archive Managers and 13" to 17" July Lilongwe | K660,000.00 | K1,200,000.00
Officers 14t to 18t Sept Mzuzu K900,000.00



19" to 22" May Salima K780,000.00
20" to 23" October Blantyre K780,000.00
OH111 | Professionalism, All employees at different 4 days | 27"to 30" Jan Lilongwe K600,000.00 K960,000.00
Ethics and levels and positions 17t to 20" March Salima K780,000.00
Integrity 23" to 26" June Mangochi | K780,000.00
15t to 18t September Blantyre K780,000.00
24" to 27" March Lilongwe | K600,000.00 | K960,000.00
19" to 22" May Mzuzu K780,000.00
10" to 13" November | Mangochi | K780,000.00
OH112 | Public Speaking Employees involved in 4 days | 17" to 20" March Mangochi | K780,000.00
and Presentation public speaking and 215t to 24" April Lilongwe | K600,000.00 K960,000.00
Skills presentations 25" to 28" August Salima K780,000.00
24th to 27t November Blantyre K780,000.00
OH113 | Managing Stress All employees of an 4 days | 3™ to 6" February Lilongwe K600,000.00 K960,000.00
and Staff Well organisation 215t to 24" April Salima K780,000.00
Being 215 to 24" July Blantyre K780,000.00
20" to 23" October Mangochi | K780,000.00
15t to 4" December Lilongwe K600,000.00 K960,000.00
OH114 | Occupational Occupational Safety 4 days | 17" to 20" March Salima K780,000.00
Safety and Health | Managers and Officers 215t to 24" April Lilongwe K600,000.00 K960,000.00
Management oth to 12t June Mzuzu K780,000.00
8t to 11t September Mangochi | K780,000.00
3“to 6" November | Blantyre K780,000.00
OH115 | Professional Drivers and Chauffeurs 4 days | 10" to 13" March Lilongwe K600,000.00 K960,000.00
Drivers 5" to 8" May Salima K780,000.00
Development 4" to 7" August Mzuzu K780,000.00
3 to 7™ November Mangochi | K780,000.00
OH116 | Peace and Security Managers and 5days | 16™to 20" February | Salima K900,000.00
Security Officers in both public and 16" to 20" March Lilongwe K660,000.00 K1,200,000.00
Management private security agencies 18" to 22" May Mangochi | K900,000.00
20" to 24" July Blantyre K900,000.00
14" to 18" September | Mzuzu K900,000.00
16 to 20" November Salima K900,000.00
THEMATIC AREA SIX: LOGISTICS AND SUPPLY CHAIN MANAGEMENT
Code | Course Title Target Audience Duration | Dates Venue Non-Resident Resident
LP101 | Public Procurement Directors, 5days | 16" to 20" February | Lilongwe K660,000.00 K1,200,000.00
Procurement and | Managers and Officers 16" to 20" March Salima K900,000.00
Asset Disposal 13" to 17" April Blantyre K900,000.00




22" to 26" June Mangochi | K900,000.00
17" to 21t August Mzuzu K900,000.00
5" to 9" October Lilongwe | K660,000.00 | K1,200,000.00
30t Nov to 4" Dec Salima K900,000.00
LP102 | Warehouse Warehouse Managers 5days | 16" to 20" February | Salima K900,000.00
Operations and and Officers 20" to 24" April Lilongwe | K660,000.00 | K1,200,000.00
Inventory 29" June to 3" July Blantyre K900,000.00
Management ot to 13" November | Mzuzu K900,000.00
LP103 | Logistics and Supply Chain and Logistic | 5days | 16" to 20" March Lilongwe K660,000.00 K1,200,000.00
Supply Chain Managers, Officers or 22" to 26" June Salima K900,000.00
Management Supervisors 19t to 23 October Blantyre K900,000.00
LP104 | Public Contract Contract Managers and 5days | 23™to 27" Feb Salima K900,000.00
Management Administrators 20" to 24" April Mangochi | K900,000.00
22" to 26™ June Blantyre K900,000.00
24" to 28" August Mzuzu K900,000.00
5" to 9" October Lilongwe | K900,000.00
16th to 20t November Mangochi | K900,000.00
THEMATIC AREA SEVEN: INFORMATION AND COMMUNICATION TECHNOLOGY
Code | Course Title Target Audience Duration | Dates Venue Non-Resident | Resident
ICT101 | Research Methods | Directors, Managers and 5days | 16" to 20" February | Lilongwe K660,000.00 K1,200,000.00
and Data Analysis | Officers involved in 20" to 24" April Salima K900,000.00
research work 13" to 17" July Mzuzu K900,000.00
21stto 25 September Blantyre K900,000.00
23 to 27" November | Mangochi | K900,000.00
ICT102 | Artificial Directors, Managers and 5days | 2" to 6" February Mangochi | K900,000.00
Intelligence for Officers across all 23" to 27" March Blantyre K900,000.00
Business Practice | organisations 3" to 7™ August Lilongwe | K660,000.00 | K1,200,000.00
19" to 23" October Mzuzu K900,000.00
ICT103 | Advanced Directors, Managers and 5days | 16" to 20" March Salima K900,000.00
Microsoft Office Officers involved in 4" to 8" May Lilongwe K660,000.00 K1,200,000.00
Skills computer usage 20" to 24" July Mangochi | K900,000.00
10" to 14" August Mangochi | K900,000.00
21st to 25" September | Blantyre K900,000.00
18th to 22nd October Blantyre K900,000.00
14! to 18" December | Lilongwe | K660,000.00 | K1,200,000.00
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COURSES OFFERED UNDER MPEMBA CAMPUS IN 2026

THEMATIC AREA ONE: MANDATORY PUBLIC SERVICE COURSES

Code Course Title Date Duration | Venue Resident Non-Resident

MP/MC/26/01 | Induction for Professional Officers AO/PO 02 Feb - 20 March 3 weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/02 | Induction for Procurement Officers 09 Feb - 27 Feb 3 Weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/03 | Civil Service Mandatory Induction for New 16 Feb - 06 March 3 Weeks | Mpemba 2,382,000.00 1,500,000.00
Officers (Professional Officers)

MP/MC/26/04 | Induction for Contract Managers 09 - 27 March 3 Weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/05 | Public Service Mandatory Supervisor Training | 09 - 27 March 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00

MP/MC/26/06 | Induction for Secretaries and Copy Typists 23 March to 10 April | 3 Weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/07 | Induction for HRMOs 23 March - 10 April 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00

MP/MC/26/08 | Induction for Principals of Teacher’s Training 06 April — 17 April 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00
Colleges, Nursing Colleges, and Technical
Colleges

MP/MC/26/09 | Secretarial Management 06 April - 12 June 10 Mpemba 3,790,000.00 1,200,000.00

Weeks

MP/MC/26/10 | Induction for Secondary Schools and 20 April - 08 May 3 Weeks | Mpemba 2,382,000.00 1,500,000.00
Technical College Bursars

MP/MC/26/11 | Public Service Mandatory Supervisor Training | 15 June - 19 June 3 Weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/12 | Civil Service Mandatory for Public Service 13 Jul - 30 July 3 Weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/13 | Civil Service Mandatory for Public 13 Jul - 30 July 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00

MP/MC/26/14 | Civil Service Mandatory Induction for New 10 Aug - 28 August 3 Weeks | Mpemba 2,382,000.00 1,500,000.00
Officers (Professional Officers AO/PO)

MP/MC/26/15 | Induction for Professional Officers AO/PO 10 Aug - 28 August | 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00

MP/MC/26/16 | Induction for Procurement Officers 31 Aug - 18 Sept 3 Weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/17 | Induction for Clerical and Technical Officers 14 Sept — 2 Octo 3 Weeks | Mpemba 2,382,000.00 1,500,000.00

MP/MC/26/18 | Induction for Contract Managers 14 Sept - 02 Oct 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00

MP/MC/26/19 | Induction for Principals of Teachers, Nursing 14 Sept - 25 Sept 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00
and Technical Colleges

MP/MC/26/20 | Secretarial Management 28 Sept — 04 Dec 10 Mpemba 3,790,000.00 1,200,000.00

Weeks
MP/MC/26/21 | Induction for HRMOs 19 Oct - 06 October | 3 Weeks | Mpemba 2,382,000.00 1,500,000.00
MP/MC/26/22 | Induction for Secretaries and Copy Typists 19 Oct - 06 Nov 3 Weeks | Mpemba 2,382,000.00 | 1,500,000.00
THEMATIC AREA TWO: LEADERSHIP AND MANAGEMENT

Code Course Title Date Duration Venue Resident Non-Resident

MP/LM/26/01 | Effective Leadership Workshop 02 - 6 February 1 weeks Mpemba 760,000.00 550,000.00

MP/PM/26/02 | Orientation for Government Agency Boards' 06 April -8 April 3 Days Mangochi 1,200,000.00




MP/PM/26/03 | Public Administration Leadership 20 April - 24 April 1 Week Salima 900,000.00
MP/PM/26/04 | Effective Supervisor Skills Workshop 20 April - 24 April 1 Week Salima 900,000.00
MP/PM/26/05 | Leadership Development for the Public Sector 22 June -26 June 1 Week Mangochi 900,000.00
MP/PM/26/06 | Managing Diversity and Inclusivity (Team 13 July -15 July 3 Days Salima 900,000.00
Building)
MP/PM/26/07 | Leadership in Decentralization 13 - 17 July 1Weeks Salima 200,000.00
MP/PM/26/08 | Conflict Resolution and Negotiation Skills for | 28 Sept - 02 Oct 1 Week Mangochi 900,000.00
Leaders and Professionals
MP/PM/26/09 | Orientation for Government Agency Boards 26 Oct - 28 Oct 3 Days Mangochi 1,200,000.00
MP/PM/26/10 | Effective Supervisor Skills Workshop 26 Oct - 30 Oct 1 Week Mpemba 760,000.00 550,000.00
THEMATIC AREA THREE: PROJECT MANAGEMENT
Code Course Title Date Duration Venue Resident Non-Resident
MP/PM/26/01 | Project Management 02 Feb - 06 Feb 1 Week Mulanje 900,000.00
MP/PM/26/02 | Result-Based Management and Reporting 02 Feb - 06 Feb 1 Week Mzuzu 900,000.00
MP/PM/26/03 | Project Monitoring and Evaluation 02 Feb - 06 Feb 1 Week Mponela 900,000.00
MP/PM/26/04 | Project Monitoring and Evaluation 04 May - 08 May 1 Week Mponela 900,000.00
MP/PM/26/05 | Result-Based Management and Reporting 04 May - 09 May 1 Weeks Dedza 900,000.00
MP/PM/26/06 | Project Management 10 Aug - 14 Aug 1 Week Mulanje 900,000.00
THEMATIC AREA FOUR: PROCUREMENT LOGISTICS AND SUPPLY CHAIN MANAGEMENT
Code Course Title Date Duration Venue Resident Non-Resident
MP/SC/26/01 | Refresher for IPDC 02 Feb - 06 Feb 1 Week Salima 900,000.00
MP/SC/26/02 | Procurement and Inventory Management 02 Feb - 06 Feb 1 Week Mponela 900,000.00
MP/SC/26/03 | Public Contract Management 09 - 13 March 1 Weeks Mpemba 760,000.00 550,000.00
MP/SC/26/04 | Refresher for IPDC 06 April - 11 April 1 Week Zomba 900,000.00
MP/SC/26/05 | Stores and Inventory Management 04 May 08 May 1 Weeks Mponela 900,000.00
MP/SC/26/06 | Contract Management Documentation 13 July -15 July 3 Days Mzuzu 900,000.00
MP/SC/26/07 | Public Contract Management 06 May - 08 May 1 week Mangochi 900,000.00
MP/SC/26/08 | Procurement and Inventory Management 08 June - 12 Jun 1 Weeks Mulanje 900,000.00
MP/SC/26/09 | Public Sector Logistics Management 10 Aug - 14 Aug 1 Week Mpemba 760,000.00 550,000.00
MP/SC/26/10 | Transport and Fleet Management 15 Sept -19 Sept 1 Week Zomba 900,000.00
THEMATIC AREA FIVE: ORGANISATIONS AND HUMAN CAPACITY DEVELOPMENT

Code Course Title Date Duration Venue Resident Non-Resident
MP/OH/26/01 | Electronic Records Management 19 Jan - 23 Jan 1 Week

Mpemba 760,000.00 550,000.00 I




MP/OH/26/02 | Refresher Course for the Executive 19 Jan - 23 Jan 1 Week Mangochi 900,000.00
Assistant

MP/OH/26/03 | Skills Development for Drivers 26 Jan - 30 Jan 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/04 | Customer Experience and Business 26 Jan — 30 Jan 1 Week Mangochi 900,000.00
Etiquette

MP/OH/26/05 | Training of the Trainers (Master Class) 02 Feb-06 Feb | 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/06 | Office Etiquette for Secretaries 02 Feb-06 Feb | 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/07 | Front Office Management Skills 16 Feb - 20 Feb | 1 Weeks Mpemba 760,000.00 550,000.00

MP/OH/26/08 | Information for Management and Data 16 Feb-20 Feb | 1 Weeks Mpemba 760,000.00 550,000.00
Analysis

MP/OH/26/09 | Skills Development for Security Guards 23 Feb-27Feb | 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/10 | Skills Development for Office Assistants 09 Mar - 13 Mar 1 Week Mpemba 760,000.00 550,000.00
/Messengers

MP/OH/26/11 | Training of the Trainers (Master Class) 06 April - 10 April | 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/12 | Front Office Management Skills 28 Sept — 02 Oct | 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/13 | Skills Development for Office Assistants 04 May - 08 May | 1 week Mpemba 760,000.00 550,000.00
/Messengers

MP/OH/26/14 | Orientation for Training Committees 04 May -08 May | 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/15 | Retirement Planning and Mental Health 08 June - 12 1 Week Mangochi 900,000.00

June

MP/OH/26/16 | Skills Development for Drivers 03 — 07 Aug 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/17 | Electronic Records Management 10 Aug - 14 Aug 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/18 | Customer Experience and Business 28 Sep - 02 Octo | 1 Week Salima 900,000.00
Etiquette

MP/OH/26/19 | Retirement Planning and Mental Health 05 Oct -09 Oct 1 Week Mangochi 900,000.00

MP/OH/26/20 | Office Etiquette for Secretaries 26 Oct - 30 Oct 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/21 | Skills Development for Security Guards 30 Nov — 5 Dec 1 Week Mpemba 760,000.00 550,000.00

MP/OH/26/22 | Refresher Course for the Executive 30 Nov — 5 Dec 1 Week Mangochi 900,000.00

Assistant

THEMATIC AREA SIX: GOVERNMENT CORRESPONDANCE AND COMMUNICATION

Code Course Title Date Duration Venue Resident Non-Resident
MP/GC/26/01 | Effective Minute Taking 12 - 16 Jan 1 Week Mulanje 900,000.00
MP/GC/26/02 | Skills in Government Correspondence 10 -14 March 1 Week Mzuzu 900,000.00
MP/GC/26/03 | Orientation for Public Relations Officers 05 May - 9 May 1 Week Salima 900,000.00
MP/GC/26/04 | Skills in Government Correspondence 11 Aug - 15 Aug 1 Week Dedza 900,000.00
MP/GC/26/05 | Orientation for Public Relations Officers 06 Oct - 10 Oct 1 Week Mangochi 900,000.00
MP/GC/26/06 | Effective Minute Taking 30 Nov — 5 Dec 1 Week Mulanje 900,000.00

THEMATIC AREA SEVEN: LEGAL STUDIES




Code Course Title Date Duration Venue Resident Non-Resident
MP/LS/26/01 | Legal Skills for Paralegals 26 Jan - 15 May | 16 Weeks Mpemba 900,000.00
1,972,000.00
MP/LS/26/02 | International Relations and Diplomacy 10 Mar -14 Mar 1 Week Mpemba 760,000.00 550,000.00
Workshop
MP/LS/26/03 | Employment Law for HR'S 06 April - 10 April | 1 Week Mpemba 760,000.00 550,000.00
MP/LS/26/04 | Contract Law for the Public Sector 15 -19 June 1 Week Mpemba 760,000.00 550,000.00
MP/LS/26/05 | Legal Skills for Paralegals 20 July - 30 Oct 16 Weeks Mpemba 900,000.00
1,972,000.00
MP/LS/26/06 | Contract Law for the Public Sector 07 - 11 Sept 1 Week Mpemba 760,000.00 550,000.00
MP/LS/26/07 | Administrative Law 7 -11 Dec 1 Week Mpemba 760,000.00 550,000.00
THEMATIC AREA EIGHT: FINANCE MANAGEMENT
Code Course Title Date Duration Venue Resident Non-Resident
MP/FM/26/01 | Finance Management in Local Councils 06 - 10 April 1 Week Dedza 900,000.00
MP/FM/26/02 | Accounting for Managers 11 - 15 May 1 Week Salima 900,000.00
MP/FM/26/03 | Basic Bookkeeping for Officers in Councils | 08 June - 12 Jun | 1 Week Mulanje 900,000.00
MP/FM/26/04 | Financial Planning and Analysis 30 June -4 July | 1 Week Mponela 900,000.00
MP/FM/26/05 | Financial Management Essentials for 30 Nov — 5 Dec 1 Week Mpemba 760,000.00 550,000.00
Accounts Assistants
MP/FM/26/06 | Finance for Non-Finance Managers 7 -11 Dec 1 Week Mzuzu 760,000.00 550,000.00
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